JlomaTok

JI0 PIILICHHS MICBKOT paju
BT

No

THO®OPMAIIIMHA KAPTKA
AIMIHICTPATUBHOI ITIOCJIYT'H

16, JEP2KABHA PEECTPAILIIA PILIEHHS PO BUALI IOPUJIUYHOI OCOBU

HAJAHHSA AAMIHICTPATUBHOI
NMOCJYIM Ta HEHTPY HAJAHHS
aAMIHICTPAaTHBHOI MOCJIYTH

Ne Indopmanis npo cyd'ekT HaaHHSA aAMIHICTPATHBHOI MOCIYTH

3/ Ta HEHTP HAaJaHHA aAMiHICTPATHBHHUX MOCJYI BUKOHABYOI0 KOMIiTeTy
II’aTuxarcbKoi MicbKOI paau

1. |HaiimenyBaHH# cy0’ekTa JepkaBHUH peecTpaTrop IOpHIUYHUX 0ci0, (Pi3muHUX 0Ci0 —

HIANPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb BHKOHABYOTO
komitery II’stuxarcpkoi Micbkoi pamu JIHIIPONETPOBCHKOI
obmacri.

Lentp HamaHHS aAMIHICTPAaTUBHUX IIOCIYT BHUKOHABYOTO
koMmitery I1’sTHXaTChKOI MiCHKOT paan

2. |Micue3naxomxenns cy6'exra 52100, IninponerpoBcbka 00macts, Kam’sHChKHH paiioH,
HaJaHHA aaMiHicTpaTuBHOI |M. [I’sTuxatku, Byn. Cagosa, 104, 1 nosepx LIHAIL.
NMOCJYIM Ta HeHTpy HagaHusa |ten. (097) 112-48-11
aaminictpatuBHoi mocayru, |( http:// info@pyatihmr.dp.gov.ua)
Tesie)oH, agpeca
€JIEKTPOHHOI MOIITH
3. |Iudopmanis moao pexumy |Iloneninoxk - uersep 3 8.00 go 17.00 rox.
poboTHu cy0'eKkTa HATAHHSA Il’atannsg 3 8.00 mo 16.00 rox.
agMiHicTpatuBHoi nocayru | OOigHs nepepsa 3 12.00 no 12.45 rox.
Ta HEHTPY HAJaHHS Buxigni nxi cyboTta - Heins
aAMiHICTPaTHBHOI NOCIYTH
[IPUIIOM 'POMAJISIH:
[Tonexinok - yeTBep
3 8.00 no 16.00 rox.
[T stauns 3 8.00 1o 15 00 rox
O6ians nepepsa 3 12.00 no 12.45 rox.
Buxinauii neHs — cy6oTa, Heais
POBOTA 3 JOKYMEHTAMMU:
[Toneninok — yerBep 3 16.00 mo 17.00 rox.
IT'stauns 3 14.45 no 15.45 ron.
HopmaTuBHi aKTH, AIKMMH perjIaMeHTY€ThCSl HAIaHHS AAMIiHICTPaTHBHOI NOCIYTH
4. |3akoHu Ykpainu 3akon Ykpaiam Bim 15.05.2003 Ne 755-1V «IlIpo nepkaBHY
peecTparlito IOpUANYHUX 0Ci0, HI3UUHUX OCI0 — MiAIPUEMIIIB
Ta TPOMAJICEKUX (POPMYBaAHbBY,
3akoH Ykpainu Big 21.05.1997p. Ne 280/97-BP y penakuii Bix
04.04.2016p. «IIpo wmicieBe camoBpsAyBaHHS B YKpaiHi»
(crarTs 38, yactuHa 1, MyHKT “0”, MIAMYHKT 7)
5. |AxkrTn Kadinery MiHicTpiB




Ykpainu

AKTH IIeHTPAJIbHUX OPraHiB
BHKOHABYOI BJIaH

Hakaz MinictepcrBa toctumii Ykpainu Bing 18.11.2016p. Ne
3268/5 "IIpo 3arBepmxeHHs (popm 3asB y chepi aepxaBHOI
peecTpaiii PUANIHUX 0Ci0, (Hi3UYHUX OCI0 — MAMPUEMIIIB
Ta  TpPOMaJChKuXx  (GOpMyBaHb'",  3apeecTpOBaHUN B
MinictepctBi  toctumii  Ykpaimm  18.11.2016p. 3a Ne
1500/29630.

Haka3z MinictepctBa roctuiii Ykpaiau Bix 09.02.2016p.
Ne 359/5 "IIpo 3arBepmxenns [lopsaky nep:xaBHOI peecTparii
IOpUIUYHUX ~ 0cCi0,  (QI3MYHHUX  OCIO-IIANPHUEMIIIB  Ta
rpOMaJChKUX (OPMYBaHb, 10 HE MAIOTh CTATyCy FOPUAMYHOI
ocoOu», 3apeecTpoBaHuii y MiHICTepCTBI FOCTHINT YKpaiHu
09.02.2016p. 3a Ne 200/28330.

Haxka3 MinictepcTBa toctuiii Ykpainu Big 23.03.2016p. Ne
784/5 «Ilpo 3arBepmxenHs llopsnky (yHKIiOHYBaHHS
MOpTaly EJIEKTPOHHUX CEPBICIB IOPUIAMYHUX OCI0, (PizmuHMX
OCi0-TI IIPUEMITIB Ta TPOMAJICHKUX (DOPMYBaHb, 10 HE MAIOTh
CTaTyCy IOpUAMYHOI 0cOOM», 3apeecTpoBaHmil y MiHICTEpCTBI
foctuiii Ykpaiau 23.03.2016p. 3a Ne 427/28557.

YmoBu oTp

HMAHHSA aIMiHICTPATHBHOI MOCJIYIH

MMiacraBa s oTpuMaHHsA
aJIMIHICTPAaTHUBHOI MOCJIYTH

3BEpHEHHS YIOBHOBaXXCHOTO IPEICTaBHUKA
oco0u (masi-3asBHUK)

FOPUIAAYHOT

BuuepnHuii nepeJiik
AOKYMEHTIB, HEOOXITHUX 1JIAA
OTPUMAHHS
aIMiHICTPATHBHOI NOCJIYTH,
a TaKO0K BUMOT'H /10 HUX

- IlpumipHuk opurinany (HoTapiaJbHO 3aCBIJYEHA
KOMisl) pilIeHHs Yy4YacHUKIB a0o0 BiAMOBIIHOTO OpraHy
IOPUAMYHOI 0COOM TIPO BUALT IOPUAUYHOI OCOOH.

- NPHUMIPHHUK OpUTiHay (HOTapialbHO 3acBilUeHa
KOIisl)  JOKYMEHTa, IO  3acBiA4y€  IOBHOBaKEHHS
IpeJCTaBHUKA 3aCHOBHMKA (YYaCHUKA) IOPUINYHOI 0COOU- Y
pasi  ydacTi  MpeICTaBHMKAa  3aCHOBHUKA  (y4acHHUKA)
IOPUJIMYHOT 0cOOM y MPHUHUHATTI PILIEHHS YNOBHOBRKEHUM
OpraHOM YTIPaBJIiHHS IOPUIUIHOI OCOOH.

SIKIO  JTOKYMEHTH MOJAIOThCS  OCOOMCTO,  3asBHUK
npex’sBisie CBIl macmopr rpoMaAsHUHA YKpaiHu abo
TUMYacOBE IIOCBIUEHHS TIpOMaJsHUHA YKpaiHM, abo
MACHOPTHHUM TOKyMEHT 1HO3eMIsl, a00 TTOCB1TUEHHS ocoOu 6e3
rpOMajsgHCTBA, a00 MOCBiAKY Ha MOCTIHHE YW THUMYacoBe
NIPO>KUBAHHSI.

VYV pa3i momaHHS JOKYMEHTIB, KpIM BHIAAKY, KOJH
BIJOMOCTI NP0 MOBHOBAXXEHHS IbOTO  IpEeACTaBHHUKA
MICTATbCS B €JMHOMY JIepKaBHOMY PEECTpl IOPHINYHUX OCi0,
G13MUHUX OCIO-IIANPHUEMIIIB Ta TPOMAACHKUX (OPMYyBaHb,
IPEJCTaBHUKOM JJOJATKOBO MOJAETHCA MPUMIPHUK OpHUTIHATY
(HOTapiaabHO 3acBiueHa KOIIis) JOKYMEHTa, IO 3acBiadye
HOro MOBHOBA)KEHHS.

IMopsinok Ta cnocidé moxaHHsA
AOKYMEHTIB, HEOOXiAHUX JISA
OTPUMAHHS
aIMiHICTPAaTHBHOI NOCIYTH

1. V naneposiii opMi JOKYMEHTH OJAIOTHCS
3assBHUKOM OCOOMCTO 200 MOLITOBUM BiIMPABICHHSM.

2. B enextpoHHi# ¢hopMi TOKYMEHTH MOAAIOTHCS Yepe3
MOpTaJl EJIEKTPOHHHUX CEpBICIB Yy TOPSAKY, BU3HAUEHOMY
MinictepctBoM toctuilii Ykpainu B [lopsaky aepkaBHOI
peectpariii IOpUANYHUX OCi0, PI3UYHUX OCIO-TIAMPUEMIIIB Ta




IrpOMaJChKUX (OPMYBaHb, 10 HE MAIOTh CTATyCy FOPUAMYHOI
0coou.

SIKIIO  TOKYMEHTH  TOJAIOThCS  OCOOHMCTO,  3asBHHUK
npea’sBisie  CBIM  MAacmoOpT TpoMaJsHUHA YKpaiHu abo
TUMYacOBE IIOCBIMYEHHS TpOMaJsHUHA YKpainu, abo
MaCMOPTHUM TOKYMEHT 1HO3eMIIs, a00 MOCBITYEHHsT ocoOu 06e3
rpoMajsgHCTBa, a00 TOCBIAKY Ha MOCTiiiHE ab0 THMYacoBe
MIPOKUBAHHS.

Y pa3i nomaHHs 3asBU NP0 JEP’KaBHY peeECTpaIliio
MOIITOBUM BIANPABICHHSIM CIPABXHICTh MIANMUCY 3asBHUKA
MMOBHMHHA OyTH HOTapiaJbHO 3aCBiTYCHA

Y pa3i nogaHHA 3asBU NPEACTAaBHUKOM JOAATKOBO
MOJA€ThCS MPHUMIPHUK OpHUTiHANY (HOTapiajdbHO 3acBiueHa
KOIIis) JOKYMEHTA, 110 3aCBIUy€ HOTro MOBHOBAKECHHSI.

JlokymMeHTH B mamnepoBiii (Gopmi HpuiiMalOThCS  3a
OTIMICOM, TIPUMIPHHK SKOTO B JCHD 1X HAJIXOKCHHS BUIAE€THCS
3asBHUKY 3 BIIMITKOIO NP0 JAaTy iX OTPUMaHHS Ta KOJIOM
JOCTYIy B TOH CIIOCIO, BIAIOBIAHO IO SKOro OyiH TMOJaHi
JIOKYMEHTH.

10. |[InaTHicTh (0e30maTHiCTL) | AIMiHICTpaTHBHA IMOCITYTa HAAA€ThCA OE30ILIATHO.
HA/IaHHA aJAMiHiCTPATUBHOI
MOCJIyTH
11. |CTpox HagaHHA [Ipotsirom 24 TOAWMH micHs HAIXOMKEHHS JOKYMEHTIB,
aAMiHiCTPAaTHBHOI MOCJIYIM |TMOJAHUX JUId JEp)KaBHOI peecTpalii KpiM BHXIIHUX Ta
CBATKOBHX IHIB.
3yNUHEHHS PO3MIIALY JOKYMEHTIB 3/1HCHIOETBCS Y CTPOK,
BCTAHOBJICHUH JJIs IEPKABHOT peecTpartii.
CTpok 3yNUHEHHsS PO3IJISAY IOKYMEHTIB, HMOJaHUX JJIs
JIep’KaBHOI peecTpallii, CTaHOBUTh 15 KalleHJapHUX JAHIB 3
JaTH iX MOJaHHA.
12. |epenik mixcras aas 1) nmonmaHHs JOKYMEHTIB abo BiOMOCTEH, BU3HAYEHUX

3yNUHEHHSI PO3IJISALY
AOKYMEHTIB

3akoHoM Ykpainu «lIpo aepikaBHY peecTpaliio OPUAMYHHX
oci0, (I3UyHUX  OCIO-MIANPHUEMIIB Ta  T'POMAJCHKHUX
(dbopMyBaHb», HE B TIOBHOMY 00Cs31;

2) HEBIMOBIAHICTh TOKYMEHTIB BUMOTaM, yCTaHOBJIEHUM
crarrero 15 3akony VYkpainu «lIpo mepkaBHY peecTparlito
IOpUAMYHUX  0Cci0,  (PI3WYHMX  OCIO-MIANPUEMIIB  Ta
IrpOMaJChKUX (POPMYBaHbY;

3) HeBIAMOBIIHICTH BIJOMOCTEH, 3a3HAUEHUX Yy 3asBl IPO
JIep’KaBHY  PEECTpallifo, BiIOMOCTSM,  3a3HAuYE€HUM Y
JMIOKyMEHTax, TOJaHuX JUIs Jep>KaBHOI peecTtparlii, abo
BIJIOMOCTSIM, 110 MICTATbCA B €IMHOMY JIepKaBHOMY PEeCTpi
IOpUAMYHUX  0oCci0,  (Pi3WYHMX  OCIO-MIANPUEMIIB  Ta
IrpOMaJChKUX (POPMYBaHB;

4)  HEBIAMOBIAHICT,  BIJOMOCTEH,  3a3HAYCHHX Yy
JOKYMEHTax, TMOJAaHUX Ul  JepKaBHOI  peecTpalii,
BIJIOMOCTSIM, 1110 MICTSThCSI B €AMHOMY JI€p:KaBHOMY peecTpil
IOPUIMYHUX ~ 0ci0,  (Qi3uUHMX  OCIO-MANpUEMIB  Ta
rpoMaJICbKuX (OpMyBaHb;

5) HEBIANOBIAHICTH pEECTpALifHOrO HoMepa OO0JIKOBOL
KapTKU IUIaTHUKA TMOJAaTKiB abo cepii Ta HOMepa macmopra




(s ¢i3muHEX 0ci0, SAKI Yepe3 CBOi peNiriiHi mepeKoHaHHS
BIZIMOBWJIMCS B TNPUUHATTS PEECTpAIliiHOTO HOMepa
00IKOBOT KApTKU IUIATHWKA IMOJATKIB, MOBLIOMWIH TIPO II€
BIJIMOBIIHUIA KOHTPOJIIOIOYMI OpraH 1 MaroTh BIAMITKY B
[acropTi Mpo NpaBO 3AIHCHIOBATH IUIATEXI 3a cepieo Ta
HOMEPOM TIaCIopTa) BiJJOMOCTSM, HAJaHUM BIiIIOBITHO IO
crarti 13 3akony VYkpainu «lIpo nepkaBHy peecTparliro
IOpUIMYHUX ~ 0cCi0,  (QI3MYHUX  OCIO-IIANPHEMIIIB  Ta
rpoOMaJICbKiX (hOPMYyBaHbY;

6) oJaHHs JOKYMEHTIB 3 MOPYLICHHAM BCTAHOBJICHOTO
3aKOHOJABCTBOM CTPOKY JJISl X MMOJAHHSA

[ToBimomieHHST TIPO 3YNMUHEHHS PO3IJISAY JOKYMEHTIB i3
3a3HAUYEHHSAM CTPOKY Ta BUKIIIOUHOTO MEPENiKy MiACTaB s
HOro 3ynMHEHHS Ta pillleHHs Cy0’€KTa Jep’KaBHOI peecTparlii
PO 3YNUHEHHS PO3IJSAY JIOKYMEHTIB PO3MIIIYIOThCS Ha
MOpTajli  eNEKTPOHHHUX CEPBICIB Yy JI€Hb 3yNHWHEHHS Ta
HAJCUJIAIOTHCSA 3afABHUKY Ha aJpecy HOro eneKTpOHHOT
TIOIIITH.

VY pa3i momaHHs JOKYMEHTIB, HEOOXITHMX IJisi YCYHEHHS
MiJCTaB I 3yIMHHCHHS PO3TIISALY JOKYMEHTIB, MPOTATOM
BCTAaHOBJIEHOTO CTPOKY PO3TJISA TOKYMEHTIB TOHOBIIOETHCS.

VY pa3i NMOHOBIEHHA PO3IISAY ITOKYMEHTIB OOYHCIICHHS
CTPOKY PpO3IJISIAY JOKYMEHTIB, MOJaHUX JUIS Jep>KaBHOT
peectparlii, 1 TPOBEICHHS PEECTPAIMHUX i MOYNHAETHCS 3
JTHS TIO/IaHHS TOKYMEHTIB, HEOOX1THUX /ISl YCYHEHHs Mi/ICTaB
JUTSI 3yTIMHEHHS PO3TIISITY JIOKYMEHTIB.

JIoKyMeHTH, 10 MOTpeOyITh YCYHEHHsS MiJICTaB MAJis
3YITUHEHHS pO3TIISALY JIOKYMEHTIB, MTOBEPTAIOTHCS
(BUIAIOThCSI, HAJICUJIAIOTHCS TOLITOBUM  BiAIPABICHHSM)
3asBHUKY HE€ II3HIIIE HACTymHOro poOodoro AHs 3 JHSA
HAJXO/KEHHS BiJ] 3aSBHUKA 3asiBU MPO 1X TOBEPHEHHS.

13.

Iepeuik mixcras nis
BiZIMOBHM y Jep:KaBHil
peecTpanii

1) 1OKyMEeHTH TMOJaHO 0co00l0, $Ka HE Mae Ha e
TTOBHOBQ)KEHb;

2) y €auHOMY JAEp)KaBHOMY pEeCTpl IOPUAWYHHUX OCiO,
G13MYHUX  OCIO-MIANPHUEMIIIB Ta TPOMAACBKUX (OPMYBaHb
MICTATBCS BIIOMOCTI MPO CyJIOBE PIIIEHHS IIOAO0 3a00pOHU
MIPOBEJICHHS peeCTpaliiHol 1ii;

3) He YyCyHYTO TIACTaBU Il 3yIHHEHHS  PO3TILILY
JIOKYMEHTIB MPOTSATOM BCTAHOBJIEHOT'O CTPOKY;

4) HOKyMEHTH cyrepedarh BumMoraM KoHCTUTYIIT Ta 3aKOHIB
Ykpainuy;

[ToBigoMiIeHHS MPO BIAMOBY Yy MPOBEIEHHI JIE€p>KaBHOI
peecTpanii NOBUHHO MICTHTH TIOCHJIaHHS Ha KOHKPETHY
HOpMY (ITyHKT, CTaTTIO) 3aKOHOJABCTBA 13 3a3HAYEHHSIM, IO
caMe TMOpyHmIeHO TMmix 4Yac oOQOopMJIEHHS Ta IOJAaHHS
JIOKYMEHTIB, a TaKO>X MOBHHHO OYyTH 3a3HAu€HO, KU came
MYHKT YU CTATTS MOJAHOTO 3asBHUKOM JIOKyMEHTa (CTaTyTy,
MIPOTOKOJTY TOIIIO0) HE BINOBI1Aa€ HOpMaM 3aKOHOJIaBCTBA.

BinmoBa 'y  gepkaBHIH  peecTpamii  3AiHCHIOETHCS
OpoTsiroM 24 TOAMH TMiCAs HAaAXOPKEHHS JOKYMEHTIB,
MOJNaHUX JJIsA JEpKaBHOI peecTparlii, KpiM BUXIIHUX Ta
CBSITKOBUX JHIB.




[ToBimoMIIeHHS TIPO BiIMOBY y JEpKaBHiM peectparii i3
3a3HAYEHHSM BHKJIIOYHOTO TEPENiKy MiACTaB /IS BIIMOBHU Ta
pilieHHs Cy0’€KTa Jep)KaBHOI peecTparii mpo BIIMOBY Yy
Jep)KaBHIA ~ peecTparii  pO3MIIIYyIOTbCS ~ HA  MOpTai
CNIEKTPOHHUX CEpBICIB Yy [JE€Hb BIAMOBH Yy JepKaBHIH
peecTpaiii.

VY pasi BiAMOBHM Yy JepXKaBHiM peecTpariii JOKyMEHTH,
nofaHi  JuIi  Jep)KaBHOI  peecTpamii,  MOBEPTAIOTHCA
(BUIAIOTBCS, HAJACWIAIOTHCS IIOIITOBUM  BiIIPABICHHIM)
3asBHUKY HE€ TMIi3HIIIE HACTYIHOro poOOYoro IHS 3 JHS
HaJIXOJDKEHHS BiJl 3asIBHUKA 3asIBH MIPO iX MOBEPHEHHS.

[licnsg ycyHeHHS NpPWUYMH, IO OyNIM MiJICTaBOIO JUIs
BiZIMOBH y Jep)KaBHill peecTpaiii, 3aIBHHK MOXE ITOBTOPHO
MOJATH JOKYMEHTH /IS IEPKABHOI peecTpartii.

14.

PesyabTaT HagaHHsA
aAMIHICTPAaTHBHOI MOCJIYTH

1. BHeceHHS BIAMOBITHOTO 3amucy 10 €IUHOTO JIEP:KaBHOTO
peecTpy OpPHUIAWYHUX OCi0, (I3UUHUX OCIO-MIANPUEMIIIB Ta
IpPOMaJICBKUX (hOPMYBaHb.

2. IloBitOMJIEHHS PO 3YIIUHEHHS PO3MIIALY JOKYMEHTIB.

3. IloBigOoMIIEHHS TIPO BiIMOBY Y JA€prKaBHii peecTparii

[ToBioMIEHHS TPO 3YHNMHEHHS pPO3IVISLYy JOKYMEHTIB
PO3MIIIYIOTBECS HAa TIOPTaji EJIEKTPOHHUX CEpBICIB y JCHb
3yNMHEHHS Ta HAJCWIAIOThCS 3asBHUKY Ha ajapecy Horo
€JIEKTPOHHOI MOIITH.

[ToBimoMyeHHS MPO BIAMOBY Yy JAep:KaBHIM peecTparii i3
3a3HaYEHHSM BUKIIIOUHOTO IEPEeIiKy MiJCTaB JUIs BIAMOBU Ta
pilleHHst Cy0’ekTa Jep)KaBHOI peecTpalii Hpo BiAMOBY Yy
Jep’KaBHIA ~ peecTpalii  pO3MILIYIOTBCS  HA  MOpTal
eJIEKTPOHHUX CEpBICIB Yy [JE€Hb BIAMOBU Yy JepKaBHiil
peecTpaiii.

15.

Crnocodun oTpuMaHHA
BinoBiai (pe3yabrary)

Pe3ynbraT HajaHHSA aaMIHICTPaTHBHOI MOCIYTH y cdepi
Jep>KaBHOI ~ peecTparli  ONPUIIOAHIOITHCS Ha  MOpTai
eJIEKTPOHHHUX CEPBICIB Ta AOCTYIHI JUI iX MOIIYKY 3a KOJAOM
JOCTYITY.

VY pa3i BiAMOBU Yy JepKaBHIM peecTpamii JTOKYMEHTH,
nmojaHl IS JIEPXKABHOI  peecTparlii, MOBEPTAIOTHCA
(BUIAIOTBCSI, HAJCHUJIAIOTHCA IOIITOBUM  BiJIPABJICHHSM)
3asBHUKY HE€ II3HIIE HAcCTymHOro poOodoro AHs 3 [JHSA
HA/IXOJDKEHHS BiJ 3asiBHUKA 3asBU PO iX MOBEPHEHHS.







