JlomaTok

JI0 PIILICHHS MICBKOT paju
BT

No

THO®OPMAIIMHA KAPTKA
AIMIHICTPATUBHOI ITIOCJIYTH

19.IEP’KABHA PEECTPALISI BHECEHHSI 3MIH JIO BIJIOMOCTEIJ ITPO
BIJJOKPEMJIEHMI1 NIIPO3/L]1 IOPUIUYHOI OCOBH, SIKI MICTSITHCS B
€IUHOMY JEP)KABHOMY PEE€CTPI IOPUIUYHUX OCIB, ®I3UYHUX OCIB —
MIJMPUEMIIIB TA TPOMAJICBKIX ®OPMYBAHbB

HAJaAHHSA AAMIHICTPATUBHOI
NMOCJYIM Ta HEHTPY HAJaAHHS
aAMIHICTPAaTHBHOI MOCJIYTH

Ne Indopmanist npo cyd'eKT HAZAHHSA AAMIHICTPATHBHOI MOCJIYTH

3/m Ta HEeHTP HaJaHHS aAMIHICTPATHBHHUX MOCJYI BUKOHABYOI0 KOMiTeTy
II’sTuxaTcbkoi MiCbKOI paaun

1. |HaiimenyBaHH# cy0’ekTa JepkaBHUH peecTpaTtop IOpHIUYHUX 0cCi0, (Pi3muHUX 0cid —

HiANPUEMLIB Ta TIPOMAJCHKUX (OPMYyBaHb BHKOHABYOI'O
komitery II’stuxarcpkoi Micbkoi pamu JIHIIPONETPOBCHKOI
o0nacri.

LleHTp HaJaHHA AAMiHICTPATUBHUX TOCITYT

2. |Micue3snaxomxenns cyo'exra (52100, [[HinponerpoBcbka obmnacts, KaM’sHChKHI paiioH,
HaJaHHA aaMiHicTpaTuBHOI |M. [I’sTuxatku, By;n..Cagosa, 104, 1 moepx LIHAII
NMOCJYr Ta HeHTpy HagaHus |ten. (096) 256-81-61
aaminictpatuBHoi mocayru, |( http:// info@pyatihmr.dp.gov.ua)

Tesie)oH, agpeca
€JIEKTPOHHOI MOIITH

3. |Iudopmanis moao pexumy |Iloneninoxk - uersep 3 8.00 go 17.00 rox.
poboTHu cy0'eKkTa HATAHHSA Il’atanng 3 8.00 mo 16.00 rox.
agMiHicTpatuBHoi nocayru | OOigHs nepepsa 3 12.00 no 12.45 rox.

Ta HEHTPY HAJaHHS Buxigni nxi cyboTa - Heiis

aAMiHICTPaTHBHOI NOCIYTH
[IPUIIOM T'POMAJISH:
[Tonexinok - yeTBep
3 8.00 1o 16.00 rox.
IT’stanng 3 8.00 no 15 00 rox
O6ians nepepsa 3 12.00 no 12.45 rogx.
Buxinauii neHs — cy6oTa, Heais
POBOTA 3 JOKYMEHTAMMU:
[Toneninok — yerBep 3 16.00 mo 17.00 rox.
IT'stauns 3 14.45 no 15.45 ron.

HopmaTuBHi aKTH, AIKMMH perjIaMeHTY€ThCSl HAIaHHS AAMiHICTPaTHBHOI NOCIYTH
4. |3akoHu Ykpainu 3akon Ykpaiam Bim 15.05.2003 Ne 755-1V «IlIpo nepkaBHY

peecTparlito IOpUANYHUX 0Ci0, Hi3UUHUX OCI0 — MiANPUEMIIIB
Ta TPOMAJICEKUX (POpMyBaHbY,

3akoH Ykpainu Big 21.05.1997p. Ne 280/97-BP y penakuii Bix
04.04.2016p. «IIpo wmicueBe camoBpsAyBaHHS B YKpaiHi»
(crarTs 38, yactuHa 1, MyHKT “0”, MIAMYHKT 7)




Axrtu Kabinery MinicTpis
Ykpainu

AKTH LeHTPaJIbHUX OpPraHiB
BUKOHABYOI BJIaIu

Haxa3 Minicrepcta toctutii Ykpainu Big 18.11.2016p. Ne
3268/5 "IIpo 3aTBepmkeHHs (opMm 3aiB y cdepi aepxKaBHOI
peectparii pUIMIHEX 0Ci0, PI3UIHUX 0Ci0 — MiTIPHUEMIIIB
Ta  TIpoMajachkux  ¢GOpMyBaHb",  3apeecTpOBaHUN B
MinicrepctBi  toctumii  Ykpainm  18.11.2016p. 3a Ne
1500/29630.

Haka3 MinictepcrBa roctumii Yipaiau Big 09.02.2016p.
Ne 359/5 "Tpo 3arBepxenns [lopsaaky aepkaBHOI peecTpartii
IOpUIMYHUX ~ 0ci0,  (i3uuHuX  OciO-miAnmpueMIlB  Ta
rpoMajicbkux ¢opMyBaHb, [0 HE MAIOTh CTaTyCy IOPUIANYHOT
0coOm», 3apeecTpoBaHMid y MiHicTepCTBl FOCTHINT YKpaiHu
09.02.2016p. 3a Ne 200/28330.

Haxka3 MinictepcTBa roctuitii Ykpaiau Big 23.03.2016p. Ne
784/5 «lIpo 3atBepmxenHs [lopsnky QyHKIIOHYyBaHHS
MOPTaJly €JIEKTPOHHHUX CEPBICIB IOPUAMYHUX 0CI0, (Hi3MUHHMX
0Ci0-IIAMPUEMIIIB Ta TPOMAJICEKUX (DOPMYBaHb, 1110 HE MAIOTh
CTaTyCy IOPUANYIHOI 0cOOM», 3apeecTpoBaHnil y MiHiCTEpCTBI
roctuttii Ykpainu 23.03.2016p. 3a Ne 427/28557.

Haxa3 Minicrepctsa toctuiii Ykpainu Bix 05.03.2012p. Ne
368/5 «llpo 3arBepmkeHHs Bumor 10 HamucaHHS
HallMEHYBaHHA IOPUAWYHOI o0co0u, T BIZOKPEMIICHOTO
HiAPO3/iTy, TPOMAJICEKOrO (hOpMyBaHHs, IO HE Ma€ CTaTycy
IOpUAMYHOI  0coOM, KpiM  oprasizauii  OpOQCHUIKN,
3apeecTpoBaHMid y  MiHicTepcTBi  rocTuuii  YKpaiHu

05.03.2012p. 3a Ne 367/20680

YmoBu otp

HMaHHS aIMiHICTPATHBHOI NOCJIYTH

IincraBa 1y oTpuMaHHs
aIMiHICTPATHBHOI OCIYTH

3BEpHEHHSI YHNOBHOBAXXEHOI'O IPEACTaBHUKA FOPUIUYHOI
0co0M (mani-3asiBHUK)

BuuepnHuii nepeJiik
AOKYMEHTIB, HEOOXITHUX JIAA
OTPUMAHHS
aIMiHICTPATHBHOI NOCJIYTH,
a TaKO0K BUMOT'H 10 HUX

3asBa 100 JeP:KaBHOI peecTpaunii BiTOKpeMJeHOr0
MiAPOo3ai1y IOPUANMYHOT

SIKIIO  TOKYMEHTH  TOJNAIOTBCS  OCOOHMCTO,  3asBHHUK
npen’sBise CBIH MacmopT TrpoMmajasHuHA YKpaiHu abo
TUMYacoBE IIOCBIMYCHHS TpOMaJsHUHA YKpaiHu, abo
NacTOPTHUH TOKYMEHT 1HO3eMIIs, a00 MOCBIAUEHHS 0co0u 0e3
rpOMaJSIHCTBa, a0O TMOCBIAKY Ha TMOCTIHHE YU THMYacoBe
MPO>KUBAHHS.

Y pa3i nomaHHS JIOKYMEHTIB, KpiM BHMAJKY, KOJHU
BIJOMOCTI NP0  TOBHOBAXEHHS LIbOTO  MpeACTaBHUKA
MICTATHCS B €EIUHOMY JAEpKaBHOMY PEECTpPl FOPUIUIHUX OCi0,
Gi3MYHUX OCIO-MIANPUEMIIIB Ta TPOMAICBKUX (OPMYBaHb,
MPEJCTaBHUKOM JIOJJATKOBO MONAETHCS MPUMIPHUK OPHUTIHATY
(HOTapiampbHO 3acBiU€HA KOMis) MOKYMEHTa, IO 3acCBiIUye

HOro MOBHOBAYKEHHS




Iopsiaok Ta cnocid noxaHHs
JOKYMEHTIB, HEOOXiTHUX 1151
OTPUMMAaHHS
aIMIHICTPAaTHUBHOI MOCJIYTH

1. Y nmaneposiii (hopMi JOKyMEHTH MOIAIOTHCS
3assBHUKOM OCOOMCTO 200 MOIITOBUM BiAMPABICHHSIM.

2. B enextpoHHiil pOpMi JOKYMEHTH MOJAIOTHCS Yepe3
MOpPTaJl EJIEKTPOHHHUX CEpPBICIB Yy TOPSAKY, BU3HAYCHOMY
MinicrepctBoM toctunii Ykpainn B [lopsaky maepskaBHOI
peecTpalii IopUuIuIHUX 0ci0, Gi3UYHUX OCIO-MIANPUEMIIIB Ta
IpPOMaJICBKIX ()OPMYBaHb, III0 HE MAIOTh CTATYCy HOPUANIHOT
0coou.

SIKIIO  TOKYMEHTH  TOJNAIOThCS  OCOOHMCTO,  3asBHHUK
npen’sBise CBIM TacmopT TrpomaasHuHa YKpainu abo
TUMYacoBE IIOCBIIYCHHS TpOMaJsHUHA YKpaiHu, abo
NaCIOPTHUH TOKYMEHT 1HO3eMIIsl, a00 TIOCBIAUEHHS 0co0H 0e3
rpoMajisHCTBa, a00 TMOCBiJIKYy Ha MOCTiiiHe abo TUM4YacoBe
MIPOXKUBAHHS.

Y pa3l momaHHS 3asBH NP0 JAEpKABHY pEECTpaIliio
MOIITOBUM BIANPABICHHSIM CIPABXHICTh MIANMUCY 3asBHUKA
MOBUHHA OyTH HOTapialbHO 3aCBiTYCHA

Y pasi nomaHHA 3asBU  TPEACTAaBHUKOM JOAATKOBO
MOJA€ThCS MPHUMIPHUK OpHUTiHANY (HOTapiajdbHO 3acBigueHa
KOIIis) JOKYMEHTA, 110 3aCBiUy€ HOro MOBHOBAKECHHSI.

JlokymMeHTH B mamnepoBiii Gopmi mpuiiMalOThCS  3a
OTIMICOM, TIPUMIPHHK SKOTO B JCHB 1X HAJIXOKCHHS BUIAETHCS
3asBHUKY 3 BIJMITKOIO TPO JaTy iX OTPHUMAaHHS Ta KOJOM
JOCTYIy B TOW CIIOCIO, BIIIOBIAHO IO SKOro OynH MOJaHi
JTIOKYMEHTH.

10.

I[lnaTHicTh (0e30MIaTHICTB)
HA/IAaHHA aJAMiHiCTPATUBHOI
NMOCJIyTH

AJMiHICTpaTUBHA MOCITyTa HaJa€ThCsl 0€30IIaTHO.

11.

CTpok HalaHHA
aIMiHICTPATHBHOI OCIYTH

[Ipotsirom 24 roawH Tmicis HAAXOMKEHHS TOKYMEHTIB,
MOJaHUX JUIS JIepKaBHOI peecTpamii KpiM BHXITHHUX Ta
CBATKOBHX IHIB.

3ynuHEHHS PO3TJSAYy JOKYMEHTIB 3IHCHIOETHCS y CTPOK,
BCTAHOBJICHUH JJIs IEPKABHOT peecTpartii.

CTpok 3yNUHEHHS pO3TIALYy IOKYMEHTIB, MOJaHUX s
JIep>KaBHOI peecTparlii, CTAHOBUTh 15 KaleHJapHUX MHIB 3
ATy 1X MOJaHHA.

12.

Iepeaik mincras aas
3yNIMHEHHSI PO3IJIsAy
JOKYMEHTIB

1. 1) momaHHs TOKyMEHTIB 200 BITOMOCTEH, BUSHAYCHHUX ITUM
3akoHoM Ykpainu «llpo mepikaBHY peecTpalliio IOPUAMYHHX
oci0, (I3UyHUX  OCIO-MIANPHUEMIIB Ta  T'POMAJCHKHUX
¢dbopmMyBaHb» , HE B TOBHOMY 00CsI31;

2) HEBIMOBIAHICTh TOKYMEHTIB BUMOTaM, yCTaHOBJICHUM
crarreto 15 3akony VYkpainu «IIpo nepxkaBHy peecTparito
IOpUAMYHUX  0oCci0,  (Pi3WYHMX  OCIO-MIANPUEMIIB  Ta
IrpOMaJChKUX (POPMYBaHbY;

3) HeBIAMOBIIHICTH BIJOMOCTEH, 3a3HAUEHUX Yy 3asBl IPO

JIEp>KaBHYy  pEeCTpailifo, BiJOMOCTSM, 3a3HAYEHUM Y
JMIOKyMEHTax, TOJaHuX JUIs Jep>KaBHOI peecTtparlii, abo
BIJIOMOCTSIM, 1[0 MICTAThCA B €IMHOMY JIepKaBHOMY PEeCTpi
IOpUIMYHUX ~ 0Ci0,  (QI3MYHHUX  OCIO-TIANPHEMIIB  Ta
IrpOMaJChKUX (POPMYBaHBb;

4)  HEBIAMOBIAHICT,  BIJOMOCTEH,  3a3HAYCHHX Yy




JOKYMEHTax, TMOJAaHUX JUIsI  JEpKaBHOI  peecTparii,
BIJIOMOCTSIM, I1I0 MICTSThCSI B €AMHOMY JIep:KaBHOMY peecTpi
IOpUIMYHUX ~ 0ci0,  (i3uuHuX  OcCiO-miAnmpUeMIB  Ta
rpoMaJicbkux (GOpMyBaHb;

5) HEeBIANOBIAHICTH PEECTpAIiHHOrO HOMEpa OO0JIIKOBOI
KapTK{ TUIaTHUKa MOJaTKiB abo cepii Ta HOMepa Macropra
(mns dizuyHUX 0Ci0, AKI yepe3 CBOi peNiriiHi MepeKOHaHHS
BIIMOBWJIMCA Bl TNPUHHATTA peecTpaliiHOro HoMepa
00JIIKOBOT KapTKH IIJIaTHUKA TOJIATKIB, IMOBIJIOMUJIN TPO 1€
BIJIMOBIIHMI KOHTPOJIIOKYUN OpraH i MaroTh BIAMITKY B
MacropTi Mpo TPaBO 3AIMCHIOBATH IUIATEX1 3a CEpiero Ta
HOMEPOM Macropra) BiAOMOCTSAM, HAaJaHUM BIAMOBIAHO 10
crarti 13 3akony VYkpainu «IIpo nepxkaBHy peecTparlito
IOpUIMYHUX ~ 0ci0,  (i3muHuMX  ociO-miampuemIiB  Ta
rpOMaJICbKUX (hOPMYBaHbY;

6) momaHHS JAOKYMEHTIB 3 IMOPYIICHHSIM BCTaHOBJIEHOTO
3aKOHOJABCTBOM CTPOKY JJISl X MOJIaHHS.

[ToBimomieHHST IPO 3YNHHEHHS PO3TIISILYy JAOKYMEHTIB i3
3a3HAUYEHHSAM CTPOKY Ta BUKIIIOUHOTO IMEPENiKy MiACTaB s
HOro 3ynMHEHHS Ta pilleHHs Cy0’€KTa Jep’kKaBHOI peecTparlil
PO 3YNUHEHHS PO3IJSAY JIOKYMEHTIB PO3MINIYIOThCS Ha
MOpTajli  eNEKTPOHHHUX CEPBICIB Yy JI€Hb 3yNHWHEHHS Ta
HAJCUJIAIOTBCSA 3afABHUKY Ha aJpecy HOro eneKTpOHHOT
MOMITH.

V pa3i nogaHHs JOKYMEHTIB, HEOOX1THUX Ul YCYHEHHS
miJicTaB Uil 3YNUHEHHS PO3MIISALY TOKYMEHTIB, IMPOTSATOM
BCTaHOBJIEHOT'O CTPOKY PO3IJISLL JOKYMEHTIB IOHOBIIIOETHCS.

VY pa3i NOHOBJIEHHS PO3IJISAY JOKYMEHTIB OOYMCIIEHHS
CTPOKY pO3MIIAy JOKYMEHTIB, MOJaHUX JUIs JepKaBHOT
peecTpailii, 1 MPOBEJAEHHS PEECTPAIIHHUX il MOYMHAETHCS 3
JTHS TIO/IaHHS TOKYMEHTIB, HEOOX1THUX ISl YCYHEHHsI Ti/ICTaB
JUTSL 3yITHHEHHS PO3TIISY IOKYMEHTIB.

JlokyMeHTH, 110 MOTpeOyIOTh YCYHEHHS MiJCTaB s
3YIUHEHHS po3TIsIILYy JIOKYMEHTIB, MTOBEPTAIOTHCS
(BUIAIOTBCSI, HAJICHUJIAIOThCA IOIITOBUM  BiJIPABJICHHSM)
3asBHUKY HE€ II3HIIIE HAcCTymHOro poOod4oro AHs 3 JHSA
HA/IXOJDKEHHS BiJ 3asiBHUKA 3asBU PO iX MOBEPHEHHS.

13.

Iepeaik mincras aas
BiZIMOBH y epkaBHil
peecTpamii

1) JlokymeHTH moOAaHO o0co0o0r0, sKa HE Mae Ha IIe
MTOBHOBQ)KEHb;

2) y €auHOMYy Jep)KaBHOMY peeCTpl IOPUAMYHUX 0cCiO,
Gi3uYHUX  OCIO-MIIANPHEMIIIB Ta TPOMAACBKUX (OPMYBaHb
MICTATBCSI BIIOMOCTI TPO CYJOBE PIIIEHHS MO0 3a00pOHH
MIPOBEJICHHS peeCTpaliiHol 1ii;

3) He YCYHYTO MiJACTaBH JUIS 3yNHUHEHHS PO3TILSLY
JIOKYMEHTIB MPOTSATOM BCTAHOBJIEHOT'O CTPOKY:;

4) nokyMeHTH cymnepedarb BuMoram KoHcTuTymii Ta
3aKOHIB YKpaiHu;

5) HEeBIAMOBIIHICTh HAliMEHYBAaHHS BUMOI'aM 3aKOHY.
[ToBiOMIIEHHS TPO BIAMOBY y MPOBEACHHI JAEp>KaBHOI
peecTpailii MOBUHHO MICTUTH TIOCUJIAaHHS Ha KOHKPETHY
HOpMY (ITyHKT, CTaTTIO) 3aKOHOJABCTBA i3 3a3HAUYEHHSM, IO
caMe TMOpymieHO Tmia dYac oQopMiIeHHS Ta TOJaHHS




JIOKYMEHTIB, a TaKOXX MOBHHHO OYTH 3a3HAUYEHO, KW came
INYHKT 9M CTATTS MOJAHOTO 3asBHUKOM JOKYMEHTa (CTaTyTy,
IPOTOKOJIY TOIO) HE BiJINOBIIa€ HOPMaM 3aKOHOJIABCTBA.

BigmoBa 'y nmepxaBHIM  peecTpaiiii  3A1HMCHIOETHCS
OpoTATOM 24 TONWH TMCHsS HAJIXOHKCHHS JOKYMEHTIB,
MOJAHUX IS JEep’KaBHOI peecTpariii, KpiM BHXITHUX Ta
CBSITKOBHUX JHIB.

[licng ycyHeHHs NOpWYMH, IO OYJM MiJCTaBOIO JJIs
BIIMOBH Yy JICp>KaBHIM peecTparllii, 3asBHHUK MOXE IOBTOPHO
MOJIaTH JTOKYMEHTH IS IEP’KaBHOI peecTpallii.

14.

Pe3yabTaT HagaHHs
aJIMIHICTPAaTHUBHOI MOCJIYTH

1. [lepxaBHa peecTparllisi BHECEHHs 3MiH JI0 BiJOMOCTEH
PO BIAOKPEMJICHUM MTiIPO3LT FOPUIUYHOT 0COOU

2. Bummcka 3 €IMHOTO JeP)KaBHOTO PEECTPY IOPUIHIHUX
oci0, (i3uuHUX  OCIO-MIANMPHEMIIB Ta  TI'POMAJICHKHUX
dbopmyBanb chopmMoBaHAa 3a PpeE3yJbTaTOM MPOBEACHHS
peecTpariitHoi mii.

3. IloBigoMJICHHS PO 3YNMUHEHHS PO3TIISAY TOKYMEHTIB.

4. IToBimoMieHHS MO BIAMOBY Y JAepKaBHiN peecTpailii.

Bumnucka 3 €1uHOro IepXKaBHOTO PEECTPY HOPUIAMYHHX
oci0, ¢i3nyHMX 0cCi0 - MANPUEMIIB Ta TPOMAICHKHX
dbopMyBaHb (a1 - BUITUCKA) - TOKYMEHT B €JIEKTPOHHIH a00 y
BUIAJKY nepeadadeHoMy 3akoHOM Ykpainu «lIpo nep:xaBHy
PEECTpAIli0 OPUIUYHUX 010, PI3UYHUX OCIO-ITAPUEMIIIB Ta
rpoMajIcbkoro (QopMyBaHHs», y ManepoBiii  ¢dopMi, SKHi
(bOpMYETBHCSI Ta OHOBJIIOETHCS 32 pe3yJIbTaTaMU MPOBEIEHHS
peecTpatiitHux Aii.

[loBiomyieHHsT TPO 3YNHUHEHHS PO3IJSAY JOKYMEHTIB
PO3MIIIYIOTECS Ha MOPTaji EJIIEKTPOHHUX CEPBICIB y JI€Hb
3YNUHEHHS Ta HAJCWIAIOThCS 3asBHUKY Ha ajapecy Horo
€JIEKTPOHHOI MOIITH.

[ToBimoMIIeHHS PO BIAMOBY Y JepXaBH1N peecTpaii i3
3a3HaYeHHSM BUKJIIOUYHOTO MEpestiKy MiACTaB JUIsl BIIMOBH Ta
pilleHHs cy0’eKTa JAep)KaBHOI peecTpauii Nmpo BIAMOBY Yy
JiepKaBHIM  peecTpalii  po3MIllylIOTbcd  Ha  MOpTali
€JIEKTPOHHMX CEpBICIB Yy JIEHb BIAMOBH Yy Jep)KaBHIi
peectpariii.

16.

Crnoco0u oTpuMaHHA
BimoBiai (pe3yabTary)

Pe3ynbraT HajaHHSA aaMIHICTPaTUBHOI MOCIYTH y cdepi
JepkaBHOI peectpariii (y TOMy YWCl BHUMHUCKAa 3 €IMHOTO
JIEPKABHOTO PEECTPY IOPUAWYHHX 0ciO, ¢i3uuHuX 0cio-
HIPUEMITIB Ta TPOMAJICEKUX dbopMyBaHb)
ONIPIIIIOJHIOIOTHCSI Ha TMOpTalli E€JIeKTPOHHHX CepBiCiB Ta
JOCTYIIHI JIJIS 1X TIONIYKY 32 KOJAOM JIOCTYITY.

3a OakaHHSAM 3asgBHHMKA 3 €IUHOTO JIEP>KAaBHOI'O PEECTPY
IOpUAMYHUX  0Cci0,  (PI3WYHMX  OCIO-MIANPUEMIIB  Ta
IrpOMaJChbKUX (hOpMYyBaHb HANAEThCA BUIUCKA Y MarepoBiit
dbopmi 3 TIPOCTABJIICHHSIM MIAMUCY Ta TEYATKH JEP>KaBHOTO
peecTpaTopy — Yy pasi MOAAaHHSA 3asgBH MpPO JEPKABHY
peECTpalliio y maneposiid Gpopmi.

Y pa3i BiAMOBM Yy JepXKaBHIM peecTpamii JOKYMEHTH,
mojaHl IS JIEpXKABHOI  peecTparii, TMOBEPTAIOTHCA




(BUIAIOTBCSI, HAJICUJIAIOTHCS TOMITOBUM  BiIIPABICHHSM)
3asBHUKY HE€ IIi3HINIE HACTYMHOTO poOOYOro JHS 3 JIHA
HAJIXOJDKEHHS BiJ] 3aBHUKA 3asiBU PO 1X TOBEPHEHHS.







